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Indiana

Department of Local Government Hinancess
Connnitted to a fair and equitable property tzx systen for Hoosier taxpayers.

How to Use the Gateway Budgets
Application in 2013-2014

Colby Shank
Program Coordinator
June 5, 2013
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* Common expenditure code list adopted
by SBOA and DLGF.

* County Council Review Worksheet
moved to Gateway.

* Error Prevention Report added to help
officials catch simple mistakes.
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Getting Started: Log-In

G t INDIANA ;'
for go%men(eunws ay An Information for Indiana Dot

(7) Home (b ReportBuilder 3 Download Data ) Learn More ] Local Officials: Login Here »

An Open Door into Local Government Finance

Gateway collects and provides access to information about
how taxes and other public dollars are budgeted and spent
by Indiana's local units of government.

Find my units
50

What's new

« Progety tax summaris forIndiana
‘and counties are now availabl.

« View ol reponts avaiatle fora
Specifc govemment un

Popular reports
Disbursements by Fund
B) oo

Counties Schools Cities/Towns

) DusseLEamite oana

@

http://gateway.ifionline.org

‘Statistical Report
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Getting Started: Log-In

INDIANA

for govenment units An Information for Indiana Dato Site

The ndana Gateway for Goverment Unis provdes 3 cantal
commons for local units to submit their financial forms to the ANotice to Firefox Users
Stto of ndiana
Soms users have encourtered proiems o th outpat
{opors when using Ffox. i s an ssus for you
a5ty using an aemate beowser such a5 namet
Authorized Personnel Login plecse oy using an o
o Explorer or Chrome.

User Name:  rburke@digf.n gov

Password: CLLTTTES
e s e stemts, sccount wil be ocked
(LLoghn |

Forgot your password?
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Select Application

INDIANA

An Information for Indiana D

Welcome to the Indiana Gateway for Government Units

s an suthorized user, you will have a least one applicaton to use. Each of th

alocal unitto submit d forms, reports o fles to the
SBOA

spproiate state agency.which DLGF (Department o
Select Application
Budgets Debt Management Annual Financial Report

Select your

& budgets o the DLGF

submit your Select applcation o submit your

debt to the DLGF @ Annual Financial Report o the.
sBoA

SB 131 Reporting for SWMDs ~ Redevelopment Commissions 100R

Select app your submit your

files to the DLGF Eﬂ/ fles to the DLGF

Select applcation to submit your
100R fles to the SBOA.

Property Files Upload Account Settings
Salact aplcation o submit your Updte your sceount profis or
property files to the DLGF . A

2] change your password.

Help and Documentation

Access FAQs, user guidss and

tutoisls
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' Select Unit

ol |

INDIANA

An Information for Indiana C

iy Home i, About ## Account Settings 2, Help (@) Logout

Local Governn
Soect Uit

Select Unit from List
Currently Viewing Year: | 2014 [¥]

Ciick afink below to seect your it

Unit

Code Name Li Unit Type
0417 Poland Cil City CityTown Jay




Slide 7

INDIANA

for govemment units An Information for Indiana Do

A Home j, About % Account Settings 7, Help (%) Logout

> Unit Main Menu
2 0417 Portiand Chil City, Ja

Unit Main Menu - 0417 Portland Civil City, Jay Co.

Select ffom the options below to customize your unis funds, departments, and/or publications

Customize Funds, Departments, Debts, Rev. Codes.

pts., debts by fund and rev codes.

and editlsts of fur

) View Forms, Enter and Eit Budgets

submit Forms to DLGF.

View, edit ar

) County Council Review Workshest

Ksheet for cted unit

View and edit the County Council Re

f ‘Submit Proof of Publication and Signed Form 4

upload and submit budget.related documents to DLGF

Optional Flat File Upload

i, Form 1, Form 2

Fund List, Department List, Fund-Dept Relti
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INDIANA

for govemment units An Information for Indiana C

A Home j, About % Account Settings 7, Help (%) Logout

nit > > Customize Unit

214 ay County - 0417 Portland ol Ci o

Customize Funds/Depts./Rev.Codes/Debts Lists - Portland Civil City, Jay Co.

Selectfrom the optons below to customize your unts funds, departments, and/or index st of departments by fu

ustomize Funds List Customize Revenue Codes List

Selectrevenue codes for use within this units Form 2

8. Customize Departments List
Customize Debls by Fund List

Customize Departments by Fund List

View and crossndex departments by selected fund
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Customize Funds

INDIANA
for government units An Information for Indiana
4 Home j, About &k Account Settings 2, Help (%) Logout Local Govemme&*

Jay County-04 co

Funds List - 0417 Portland Civil City, Jay Co.

Click on a colum header to sort column.

Remove Fund

Rainy Day x
o101 General x
o181 DedtPayment x
0706 Local Road & Street 3
o708 Motor Vehicte Highway. x
1301 Park & Recreation x
AddaFund |
Add aNew Home Ruled Fund
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INDIANA

> Customize Funds.

Funds List - 0417 Portland Civil City, Jay Co.

Click on a column header to sort column.

N s a Funa

ote1 OcFund Code:

oros Le 1001 - OVIC CENTER =l
oros v.u

01 P

Aiana

Add a New Home Ruled Fund
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INDIANA
for government units

4 Home j, About #F Account Settings 2, Help (@) Logout

> Uik iaio Moy > > Customize Funds.

s

Funds List - 0417

County

417 Portiang

ci,

Portland Civil City, Jay Co.

Click on a column header to sort column.

Fund Nam Remove Fund
Rainy Day x
General x
o181 Destpayment x
o708 Local Road & Stest x
o708 Motor Vehice Highway x
1001 i Center x
1301 Park & Recreaton x

AddaFund |
Add aNewH dFund
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o 11z Customize Unit

INDIANA

for government units An Information for Indian

Ay Home (j, About % Account Settings 7, Help (3)Logout Local Gove

211> Customize Unit

Jay County - 0417 Portand Civil i, Jay
Customize Funds/Depts./Rev.Codes/Debts Lists - Portland Civil City, Jay Co.
departments byung.

Customize Funds and Department Lists

Customize Funds List Customize Revenue Codes List

for use within this units Form 2.

Customize Departments List
Customize Debts by Fund List

8. Customize Departments by Fund List

flew and cross-index depariments by selected fund
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Customize Revenues by Funds

INDIANA
for government units An Inf
< 1 Dy
4 Home j, About #F Account Settings (2, Help (§)Logout Local Government
Select Ut > Unit in Heny > Custorze Uit > Customize Revenue Codes
2014 Jay Couny- 0417 Portiand Ca Gty Jay Co

Customized Revenue Codes Lists to Funds

Other
R

x P R102 - County Adjusted Gross Income Tax (CAGIT) Certified Shares.
x R105 - Local Option Income Tax (LOIT) for Levy Freeze o
< — e
X W e rosmuereny
x P | R109 - Alcoholic Beverage/Liquor Excise Tax Distribution |
x R111 - Cigarerze Tax Distribution PIOL=GRREAL
g “ 1301 - PARK & RECREATION.
R112 - Financial Institution Tax Distribution o e
b 2 Ll s 0708 - MOTOR VEHICLE HIGHWAY
x P R113 - Local Road and Street Distribution [ s
e e
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INDIANA
for government units

) Home ' j, About % Account Settings 2, Help (%) Logout

> Uit ain Menu > > Customize Revenue Codes

Add Revenue Code to Selected Catogory Tab

Customized Revenue C|

1. SelectRevenue Code from st
R116 - Motor Vehicle Highway Distribution

[ checkincheck All
o
L

(10181 - DEBT PAYMENT

x P | R102 - County Adjus|

s 10706 - LOCAL ROAD & STREET
® #1065 Local 05t | (710708 - MOTOR VEHICLE HIGHWAY
x fioe ot | 100t cnnc centeD - ey
x R1t1- Cmea T e
x Ri12- Foancil o ——
x R113- Lol Rond ke

z o —

x 114 Merar Vaicl/Alrrat Excle ToxDisibsion et
% 1153 o e T o ey P 14
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INDIANA

for government units

) Home (j, About # Account Settings 2, Help (%) Logout

Local Governmel

> - > Customize Revenue Codes

Customized Revenue Codes Lists to Funds

Revenue Code and Deseri

o101 = GENERAL

x A’ %102+ Couny Aduated GronsIncoma Tax (CAGIT) Carcid Shares

x J 105~ Local Opion ncome Tax (LOFT)for Levy Fraeze 0101~ GENERAL

x 108 - Other Tases 0708 MOTOR VEHICLE HIGHWAY
| 1301 - PARK & RECREATION

x R103 - Alcoholic Bavarage/Lquor Excise Tax Distribution 0101 - GENERAL

o101 GENERAL

x I i1t Comeme TaxDienbusion oocmea
x R152 - Fnancil Insition Tax Disrbuion pos-cenEraL
0708 - WOTOR VEHICLE HIGHWAY
x 112 Local Rond ané srss isribron 706+ LocAL ROAD S STREET.
x 114 - Moto Vehicla/ArrasExcise TaxDistrbuion [ —
x A K116+ Motor Vahicl Hghay Distrbution 0708 - HOTOR VEHICLE HIGHWAY 15
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Customize Unit

INDIANA
for govenment units

A Home j, About #F Account Settings 2, Help (@) Logout

» > Customize Unit
Jay Couny- 0417 Portand Cii Gty Jay Co.
Customize Funds/Depts./Rev.Codes/Debits Lists - Portland Civil City, Jay Co.

departments, byfung.

Customize Funds and Department

ustomize Funds List Customize Revenue Codes List

‘Selectrevenus codes for use within this units Form 2.

Customize Departments List

S Customize Debts by Fund List

Customize Departments by Fund List

by selected fund
lected fund

dex departments
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Customize Debts by Funds

INDIANA

for government units

) Home (j, About #F Account Settings 9, Help () Logout

elect Unit> Unit Main Meny > Customize Unit> Customize Debts by Fund
2014 Jay County - 0417 Porttand Chl Ciy Jay Co.

Customize Debts by Funds

as ¥

Fund Descriptions EditDebts  Debts

o181 DEBT PAYMENT [Ganera Obiigation Bond 2011
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INDIANA
for government units

4y Home (j, About # Account Settings 2, Help (@) Logout

> Untain eny > > Customize Debts by Fund
Customize Debts by Funds ~ Cstomize Debts by Fund
Setecteaunit

Debs are avallable i =

Selected Year: 2014
Fund Descriptions

o181 - DEBT PAVMENT Avahotle Dehe:
(" checkiuncheck Al
(1Park Bond 2
Redevelopment Distrct Tax Increment Revneu
The dans Goteway for GovernmentUnks provides «  Bonds, Series 2007 B POWERED BY
10 the dans Departnent ofocal Government Fean . | s

Bonds, Series 2007 A
[¥]General Obligation Bond 2011
Ipe

Car Lease Rental
CIFees
Anticinated Dabt Service .
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Customize Debts by Funds

INDIANA

for government units
) Home (j, About #F Account Settings 9, Help () Logout

>cy > Customize Debts by Fund

Portand i

Customize Debts by Funds
Debs are available as ¥

Fund Descriptions EditDebts  Debts

Genera Obligaton Bond 2011

0181 - DEBT PAYMENT [Gonara Oblsaion Bood
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% Unit Main Menu

>

INDIANA

for government units An Informa

4 Home (j, About #§ Account Settings 2, Help () Logout

> Unit Main Menu

Unit Main Menu - 0417 Portland Civil City, Jay Co.

Selectffomthe options below to customize your units funds, departments, andlor publications.

Department of Local Government Finance Tasks.

Customize Funds, Departments, Debts, Rev. Codes.

) View Forms, Enter and Edit Budgets
few, et and submit Forms to DLGF.
 County Council Review Worksheet

flew and editthe County Council Review Worksheetforthe selected unit

f Submit Proof of Publication and Signed Form 4

flew, upload a

tbudgetrelated documents to DLGF.
Optional Flat File Upload

Fund List Department List Fund-Dept Relationship, Form 1, Form 2

20

10




Slide 21

INDIANA

) Home (j, About # Account Settings 2, Help (¥) Logout

clect Unit > Unit 1210 1eny > Budget Form Menu

2014 Jay Coun

417 Portiand Civi Gt Jay Co.

Select from Available Forms

Error Prevention Report

A Giexto revew common erors
| current Worksheet: Formas A\
| pebt worksheet N
| Form 1: Budget Estimate A
7 clekto st om A\ Nt Reacy o subr

| Form 2: Estimate of Miscellaneous Revenues |
[ Form 3: Notice o Taxpayers N
| Form 4: Ordinance / Resolution of Appropriations and Tax Rates A
| Form 4A: Budget Report A
| Form 4B: Budget Estimate, Financial Statement and Proposed Tax Rate A\

Local Governmel

%ﬁj\lhlﬁn of
Finance

21
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> U e > Bt o e > Form A

2014 ay County - 0417 Portand Cal iy Jay Co.
& Cuck Hers for Printview Options
rescrbes by Deprinentof ocsl Governent e sudgatFormi. 1
proves ty State Soard o Accouts

subGET ESTIMATE FOR
SelectFund:

1301 - PARK & RECREATION 5] clekne arow o copy ALL
slahed At for s Fund
seloct Department:

0000NO DEPARTVENT o)

Select Category Tab.

cal Government Finance |

[corv 2

Oparating Supplies
Oparating Supplies Pool Supplies
Offica Supplies Paper

Other supplies Misc. Supplies

CATEGORY.
TOTALS BY DEPT BY FUND

TOTALS BY UNIT 80

11
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Form 1: Budget Estimate

Home | j, About ocal Government Fi

JectUnit > UnitMain Meny > Bu

210 > Form 1

2014 Jay County - 0417 Porttand Chl City Jay Co.

& Click Here for PrinView Options.

Prescried by Depariment of Local Government Fnance Budget Formtio. 1
‘Approved by State Board of Accounts

BUDGET ESTIMATE FOR

Saectrune:
1301- PARK 8 RECREATION e Y

& it [corv 3
SelctDepartment
0000NO DEPARTWENT =

e Amunts for tis Fund

Select Category Tab

X ormans st 2 s s am .
B oeers 25 posswmies s om0 s
x Office Supplies 236 Paper $ 440 m s
x Other Supplies. 237 Misc. Supplies $ 140 $

() oo —

TOTALS BY CATEGORY e $6,910 280
TOTALS BY DEPT BY FUND 200$6910 280

20 $6910

TOTALS BY UNIT

Form values saved at 0109 PH and 48 seconds. ) spve 23
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Form 1: Budget Estimate

ccount Settings 7, Help (%) Logout ocal Government

2014 JayCounty 0417 Prtand il it oy Co
[ &tk Here forprintviow Optons Bl
Puniiew Fom 1 Fundin A Forn

Budget Formpo. 1

BUDGET ESTIMATE FOR

Select Fund:

01 PARKE RECREATION T
B SR [Cor 3

Select Department:

0000NO DEPARTMENT o]

Select Category Tab

vices And Charges|

Oparating Supplies

Oparating Supplies Pool Supplies

office Suppli Paper

Other Supplies Misc. Supplies

ToTALS BY UNIT

12
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Exporting/Printing the Form 1

W4T ek ke
Erscousty e Ousamert of oo G Feace XML fil with report data S rom e 1
ey et

(comma defimited)

Budget Form 1 - Budget Estimate
Year: 2014 County: Jay Unit: Portiand Civil ity

Excel
g 5 TIFF fle
Fund riment category i Line tem & Published 3 | Adopted &
1201 ARk O DEPARTENT PERSONAL SERVCES Sores andWages | 126 Supervaor 000 £
mon
1201 - pasca O DEPARTHENT PERSONAL SERVICES Soaes andWages | 127 Part e = ®
PERSONAL SERVICES Total sss000 »
1201 - Ak, O DEPARTHENT surries Operang Supotes (222 Gas se100 6]
RECREATON
1201 Ak O DEPARTENT supmLes Operang Supptes (235 Pooi Suopies s Fl
RecREATON
1201 - pasc o oEpRTHENT surpies Oftce Supptes 25 Paper 0 F
RecREAnON
1201 Ak o DEPARTHENT supries O Suppies 7 ac. Suepies s E]
RECREATON
SUPPLIES Toal © »
1201 - pas . O DEPARTHENT SERVCES AND  professionaiServes |21 Conmuncaton s S50 6]
RecREATON Charces. Transporstontest
1201 - pasca o GEPARTHENT SeRVCES NG OmerServessand 355 Subscrotons &.0ves E El
RecReAnON Crarces. Charges
1201 -k o oEPARTHENT SeRveEs A0 maurance Bl burance seso0) %
ReCREATON CharGes.
1201 e o oepARTHENT SERVCES AND | Repars and amtenance 325 Pond Supples 5000 ®
RecReATON
1201 - pasca o GEPARTHENT SERVCES ANO | Repars and amienance 327 Stveetsterons 250 El
RecREATON Charces.
1201 -k o DEPARTHENT SERVCES AND Professinaservees | 326 Otver ContactuaiServices 1000 ]
RECREATON ChaRGes.
1201 - pasca O DEPARTENT Servces Al 3 0000, %
RecReATON HARGES
1201k o OEPARTHENT services a0 2 5500 El
RecREATON Charces.
1201 - A o DEPARTHENT SeRvees a0 Uty Serees £ Uties a0 »
RECREATON Charces.
SERVICES AND CHARGES Tota se2500 »
1201 - pasc s o oEpARTUENT CAPTAL OUTLAYS | Lang = 593000 B
RecREATON
CAPITAL OUTLAYS Total ss3000 » 25
40 DEPARTHENT Tota! 5
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INDIANA

for govemment units

- Department of
Local Government Finance

4 Home (j, About # Account Settings 2, Help (@) Logout

> > Budget Form Henu

2014 a

Select from Available Forms

Error Prevention Report

Clickto review common errors,

| Current Year Financial Worksheet: Additional Calculations for Form 48

Debt Worksheet

| Form 1: Budget Estimate

Form 2: Estimate of Miscellaneous Revenues.

A Chktoegt o s votmessyto s

| Form 3: Notice to Taxpayers

| Form 4: Ordinance / Resolt

ion of Appropriations and Tax Rates.

| Form 4A: Budget Report

| Form 48: Budget Estimate, Financial Statement and Proposed Tax Rate.

26

13
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Form 2: Estimate of Miscellaneous
Revenue

8 Click Here for Print/View Options.

Prescrived by Department of Local Government Fance Budget Form o, 2
‘Approved by State Board of Accounts

ESTIMATE OF MISCELLANEOUS REVENUES
FROM SOURCES OTHER THAN GENERAL PROPERTY TAXES
FOR USE IN PREPARATION OF ESTIMATE OF FUNDS TO BE RAISED, YEAR 2014
Select Fund:

0101 - GENERAL =

Select Category Tab

ther

Licenses And  Charges For  Fines. Forfeitures. And _Of
Permits Service: Fees Receipts

Taxes And
Interaovernmental

July 1toDec31,  Jan 1toDec31,

R102 County Adjustad Gross Income Tax (CAGIT) Cartfied Shares s s
R105 Local Option Tncome Tax (LOIT) for Levy Freeze s $
R109 Alcoholic Bavarage/Uiquor Excize Tax Distribution s s
R111 Cigaratte Tax Distribution s s
R112 Financial Institution Tax Distibution s s
R114 Motor Vahicle/Aircrat Excise Tax Distrbution s s
Rizs o oty Aused GrssIncoma T (CAGIT) Propary Tox Reslacamant R

R135 Commarcial Vahicla Excisa Tax Distribution (CVET) $ $
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Form 2: Estimate of Miscellaneous
Revenue

& Clck HereforPrntview Options
PrescrbedtyDepatnentof Local Goveret France —

‘Approved by State Board of Accounts

ESTIMATE OF MISCELLANEOUS REVENUES
FROM SOURCES OTHER THAN GENERAL PROPERTY TAXES
FOR USE IN PREPARATION OF ESTIMATE OF FUNDS TO BE RAISED, YEAR 2014
Select Fund:

0101- GENERAL =

Select Category Tab

Fines. Forfeitures. And

or
Receipts

July 1toDec31,  Jan1toDec3i,

R102 County Adjusted Gross Income Tax (CAGIT) Certfied Shares s 5730 s 12540
R105 Local Option Income Tax (LOIT) for Lavy Fresze B 1150 $ 2540
R109 Alcoholic Beverage/Liquor Excise Tax Distibution B 980 $ 1750
R111 Cigaratta Tax Distribution $ 1850 $ 3840
Ri12 Financial Insttution Tax Distribution $ 6510 $ 1140
Ri14 Motor Vehice/Aircraft Excisa Tax Distribution $ 5450 $ 9800
Riz3  County Adjsted Gross Inoma Tax (CAGIT) Propary Tox Replacamant N oA

R135 Commercial Vahicla Exciss Tax Distrbution (CVET) s 7450 3 13250

ToALs BY unIT et § 43,190 Bt § 44,860

o values saved at 133 PHand 8 seconds. ¢ 8

14




